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CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
Sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization
- Policy of the Organization, in relation to the intern role .

. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

reach and market value.
. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship, ‘
which shall include - details of working conditions, weekly work schedule, equipment used, f

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired, LQ S?n’
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ACTIVITY LOG FOR THE FIRST WEEK

l);\:y Brief description of the daily Learning Outcome Pg:z:lgl:-
Date activity Signature
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WEEKLY REPORT

WEEK -1 (From Dt........ccoonne 80 Dioivioe viineasinn )
ObiecﬁveoftheActivity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT V
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK - 4 (From Dt to Dtuuiviiinsnen )
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ACTIVITY LOG FOR THE FIFTH WEEK
—
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ACTIVITY LOG FOR THE SIXTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experlenced (in ferms of people interactions,
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Dencribe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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(in terms of planning, leadership,
lime, weekly improvement in

team work, behaviour, workmanship, productive use of ’
competencies, goal setting, decision making, performance analysis, elc. ,
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i Describe the managerial skills you have acquired
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Describe how you could improve your communication skills (i terms of
tion, comversatimal abvlitus,

improvement in oral communication, written communica '
confidence levels while communicating, anxiety management, understandirg othurs, grtting
understood by others, extempore speech, ability to articulate the key potnts, closirg thu %
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others, i
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Describe how could you could enhance your abilities in group discusslons, participation
In teamn, contribution as a team member, leading a team/activity,
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Student Self Evaluation of the Short-Term Internship

pr—

Student Name: /4 NogalahSAME pegieaion N\ ool

Term of Internship: From: Q‘-\»" 0% ~AN23T0 : 06 — \Q - AR

Date of Evaluation: ; !
Organization Name & Address: f:cib(/[@ Sive '{Qddj ol 5’/07’07# y

000y GO Vg

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Ability to
Work Plan and organization ' 1 2 o agha 3, T g

e e

o o hapie

14 Achievemt of Desired Outcomes 1 2 3 4 r 5

N =

A Nogia ks

Signature of the Student

Date: 24, o0a- 2023
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Evaluation by the Supervisor of the Intern Organization

Student Name: A - ]\‘ojala Eshm) Registration No: Q\|\Q0 \-\\QQ_J;_
Term of Internship: From: (1~ 0R—A0VAR To: 06— 10 - A0A3

Date of Evaluation:
Y <
Organization Name & Address: Cclu,[a Ly Qea@cﬂj Co\cl fto aJL

Name & Address of the Supervisor M %E)\ G\OM VSO
with Mobile Number YUI0UO0 21y,

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Date: 9)-09~ 20)—3 : 4 Slgnature of me%

f’ ———
For: EDULA SIVAREDDY cOLD STORGE
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.

To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work a551gned

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description i

a. Description of the Work Environment.
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INTERNAL ASSESSMENT STATEMENT

o
Name Of the Student: A * Nago la ks hmi

© £
Programme of Study:  pybCey rin/ "'j
Year of Study:

Group: TR-A [H'E'P]
Register No/H.T. No: i\\\QQ\\\QQ&_

Name of the College: C.v- B - &ovi peyYes. ¢e w}?—

University:
SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log =z 25 2]
Internship Evaluation 50 L)
O Oral Presentation 25 | ‘4
GRAND TOTAL 100 1\

Date: Si@aMeﬁh{%?i{;ty Guide

Certified by
Date: Signature of the I'@j?:l of the De
Seal: - f L3 S
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

{A Statuory Body of the Government of Andhra Pradesh)
2ud, Jud, 4th and 3th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Aunakur (V)Mangalagint (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




